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Department of @bucetion
Region XI

SCHOOI^S DTI,ISION OF PANABO CITY

September 18, 2023

THE CHAIRMAIT
Goverrunent Procurement Polic-y Board
Metro Manila

Sir/Madam:

This is to respectfu-lly submit the CY 2024 Annual Procurement Plan (APP), Project
Procurement Management Plan (PPMP), and Certification of APP and PPMP Posting of
SDO Panabo City Division Website.

May you find the same in order.

Very yours,

PhD, CESO VI
Assis ls Division Superintendent
o Charge
OIfice of the Schools Division Superintenden'rl

caA
SDs ofEce
CID and SGOD Chiefs
Budget arld Aeounting Oflice
BAC
Supply Oficer

schools Division office of Panabo city
City Hall Drive, Brgy. JP Laurel, Km 31, Panabo Ciry

Tel. Nos. (084)8231469,(084) 628 4066

Email: panabocity.division@deped.gov.ph
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De$artment of @lucstton
Region XI

SCHOOLS

ANNUAL PROCUREMENT PIAN FOR FY 2024
Agency: Department of Education, Division of panabo City
Region: Xl

Procurement Program/ProJect PMO/End-User

ls thls an Early
Procurement

AcUvlty?
(YesrNo)

Mode of Ptocurement

Schedule for Each Procurement Acfivity Source
of

Funds

Esfrmated Budget
Thousand ) PhP

Remarks
(brlef descrlpflon ol
Progra m/Activity/pl

oJect)AdvertisemenUP
oBting of IB/REl

Submission/Ope
ning of Bids

Notice of
Award

Contract
Signing Total MOOE co

OFFICE

A. MATNTENANCE ANo OTHER OPERATING EXPENSES (M@E)

Traveling Expenses - Local OSDS/CID/SGOD No NP-53.9 - Small Value Procurement First week of he month 700 700
Training Expenses osDS/Cr0/sG0D No NP-53.9 - Small Value Procurement First week of the month 4'19 419
Office Supplies OSDS/CID/SGOD Yes DBM-PS /NP-53.9 - Small Value Procu First week of Sre montr 500 500
Accountable Forms Expenses OSDS No NP-53.9 - Small Value Procurement First week of the month 10 10
Drugs and Medicines Expenses SGOD No NP-53.9 - Small Value Procurement First week of the monttl 50 50
Fuel, Oil and Lubricants Expenses

including change oil

OSDS No

NP-53.9 - Small Value Procurement First week of the month 1,020 1,020
R&M Office Eqipment OSDS No NP-53.9 - Small Value Procurement First week of the montr 65 65
Other Supplies and Materials Expenses OSDS Yes DBM-PS NP-53.9 - Small Value Procu First week of the month 350 350
Water Expenses OSDS No NP-53.9 - Small Value Procurement First reek of he montr 80 80
Electricity Expenses OSDS No NP-53,9 - SmallValue Procurement First week of the month 1,920 1,920
Postage and Courier Services SGOD No NP-53.9 - Small Value Procurement First reek of he month

2 2
Mobile OSDS No NP-53.9 - Small Value Procurement First week ofthe monttr 472 472
lnternet Subscription Expenses OSDS No NP-53.9 - Small Value Procurement First week of tre mon0r

336 336
Awards/Rewards Expenses OSDS No DBP-PS NP-53.9 - Small Value Procur First week of the montt

150 '150

Auditing Services OSDS No NP-53.9 - Small Value Procurement First seek of he montr
50 50

Other Professional Services (notarial) OSDS No NP-53.9 - Small Value Procuremenl First week of the month
4 4

Janitorial Services (Pakyaw Services) OSDS No NP-53.9 - Small Value Procurement First week oftre month
36 36

Security Services OSDS Yes NP-53.9 - Small Value Procurement First week ofthe month 766 766



Esfmated Eudget (ln
Thousand ) PhP

Procuaement Program/Ploject PMO/End-User

b thls an Early
Procuaement

Actvlty?
(Ye3rNo)

Mode ol ProcuGment

@ling of lgREl ning ol Bid. Signing

Souace

Funds

Total tvooE co

Ramaaks
(bri6t desc,lpUon of
Prog ramrActlvity/P.

orecq

Other General Services OSOS No NP-53.9 - Sm6llVelue Procuremeot Fi6t Yeek of the mont r 117 117
Fidelity Bond Premiums os0s No NP-53.9. Small Value Procursment F[st x,eek of lhe montl 90 90

ssb-toht
7,135 7,136

HUMAN RESOURCE TRAINING AIIO DEVELOPMEITT
OSDS/CID/SGOD NP-53 9 - SmallVElue Procwement Fi6l veel of lhe mondl

r,356 1,356
Sub Totrl . Schoolt oiviiion Officr

scHoot lilooE ( slnior High Schoolt -SHS) NP-53.9 ' SmallVdue Prcrremeot First Gk of 0|e montl 6.783 6,783
SCHOOL MOOE.Junior Hioh School (l,lonlus) 12 Schools NP-53.9 - SfiallVslue Prccurement Fi6t l,eek of he month 8.205 8,205
SCHmLI MOOE ( Elem6hlary School!)) .15 Schools NP-53 9 - Small Vdue Procuremenl Firsl week ot lhe montr 32.329 32.329

GRAT{D TOTAL
55,809 55,&0

II

-

I

tlde: ba€d on 0l. 2021tldion€l EJgel|dtrc Prcgrsm (NEP)

Prcpftd qr

s

aod Re6e6rch Schools oi\,lsion Superinlendent Divrsion Offcer Divrsbn Sup€rihlendent

Schcdule for Each Procutcmoot Actt.rtty

8 Sch@ls
l

Funds
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Bepurtment of @Ducotion
Region XI

SCHOOLS DIVISION OF PANABO CITY

PROJECT PROCUREMENT MANAGEMENT PLAN (PPMPI FOR FY 2024

Agency: Department of Education, Division of Panabo City

Region:Xl

CODE GENERAL DESCRIPTION
QUA}'ITITY/ ESTIMATEO

BUDGET (

Thousand P6os)

Mode of
Procurement

SCHEDULE/MILESTONE OF ACTIVITIES

SIZE Jan Feb Mar Apr May Jun July Aug Sept 0ct Nov Dec
scHooLs orvrstoN oFFtcE

A MAINTENATCE AND OTHER OPERAT|NG EXPENSES (MOOE) 7,136

Traveling Expenses - Local '12 Times 700 svP x x x x x x x x x x x x
Training Expenses

12 Times 419 SVP x x x x x x x x x x x x
Office Supplies 4 times 500 svP x x x x x x x x x x x X

4 trmes 11 SVP X x X x
4 times 7 SVP X X x X

ml 4 times 36 SVP X x X x
ALCOHOL, sthyl, 6trA-72%, 1 Galbn 4 times 20 SVP x X X

isopropyl,6ffi- 4 times 2 SVP X x X x
iso@pyl, 6gA-72%, sc€nlad, 3. 785 /rters 4 times 5 SVP X X x x

fot pad
4 times SVP x x X X

4 times 2 SVP X X X x
assorlod co/ors 4 times 1 SVP X Y x X
C0NTINUOUS FORM, 3 ply,

4 times 't0 SVP X X X
stick on, 50nn x 76mn (2' x nin 4 times 5 x x x X

NOTE PAD, stck on, 76mm x 100nn (3' x 1') min 4 limes 6 X X x x
NOTE PAD, stick on, 3' x 3' 4 times 0 SVP X x X

Page 1
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CODE GENERAL DESCRIPTION
QUAT'ITITY/ ESTIMATED

BUDGET (

Thousand Pesos)

ilode of
Procurement

SCHEDULE/ITILESTONE OF ACTIVITIES

SIZE Jan Feb Mar Apr Hay Jun July Aug Sept Nov Dec
slen0{,rapher 4 times ,l SVP x X x X

44, 80 gsn
4 times 9 SVP X X X X

TICOPY. Lsgal, Sagsm 4 times J SVP x X x x
Mufti-Putrpse, A4, 70 gsn

4 times 58 SVP X X x X
P APER, mufti - purpse. bgel 7 0g sn 4 times 29 SVP X x x x

parc:hnent
4 times

1 SVP x X X X
RECORD BOOK, 300 PAGES, siza 21 4nm x 278nm nln 4 times 2 SVP X X x X
RECORD BOOK,500 PAGES, size 214nn x 278nm min 4 times 5 SVP X x X X
fOILEI IISSUE PAPER, 2-ply, 10A6 recycted 4 times 19 SVP x x x X
flSSUE paw tovrel 4 times

1 SVP x x x x
TOILET Towel 4 times

1 SVP X X x X
TTERY, dry

4 times 4 SVP X X x X
TTERY. dty 4 times a SVP X x x x

GLUE. ail pu$ose
4 times 4 SVP X x x X

SIAPLE WRf.. hoavy duty, binder type, 23/13 4 trmes I SVP X x x X
Sf APLE WRf., standard 4 times 2 SVP X x x X
TAPE. electrbal 4 times

1 SVP X Y x
TAPE, masking,2lnm

4 times 3 SVP X X x x
TAPE, 48nn 4 times 2 SVP x X x X

48nn 4 times I SVP X X x X
tansparenl, 24rnm 4 times

1 SVP X x x X
lrensparent. 18nm 4 times

1 SVP X x x X

4 times
1 SVP X x x X

industrial, grcund type 4 Umes
1 SVP X X x x

UNEAR ruBE, LightEnltting Diode (LED).lSwatts 4 times 4 SVP X x x x
LTGHT BULB, LUht Enttttng Dlode (LED)

4 times
1 SVP X x x X

plastic,
4 times 1 SVP v x x X

eercsollyry 4 times 7 SVP x x x
son, 4 times 2 SVP X x X

BROO M, stick, ting.ti ng 4 times ,l SVP X x x X
CLEANER, toilel and uinal 4 times 2 SVP X x X X

Page 2
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CODE GENERAL DESCRIPTION
OUANTITY/ ESTIMATED

BUmET (

Thousand Pesos)

Mode of
Procurement

SCHEDULE/tillLESTONE OF ACTIVITIES

slzE Jan Feb Mar Apr May Jun July Aug Sep[ Oct Nov Dec
CIEiANSER s@uing pwdq 4 times

1 SVP X X x X
BAR,1109 4 times 1 SVP X X x X
POWDER, all-purpose, 1 kg 4 times 2 SVP X X x

SPRAY, aercsol typa 4 trmes I SVP x x X X
DUSf PAN, nonigid phsfic 4 times

1 SVP x x x X
soDlu M Hw ocHLoRtTE, 3.7 85 litgfs 4 times

1 SVP x X x x
LIOUID HAND soAP 5o0nL 4 times o SVP x X x X
FURNITURE CLEANER aercsol tyry 4 limes 7 SVP X X x X
linP BUCKET , heevy duty, hard phsth

4 times 2 SVP X x x X
tunPHAND.E, boavy duly, screr type 4 times

1 SVP X x x x
tuDPHEAD, nede of rayon 4 times

1 SVP X x X
RAGS, ailcotlor 4 times

1 SVP x x x X
SCOUR/N6 4 times 2 SVP x X x x

specs 4 times 4 SVP x X x X
WASIEBASKEI'. nontgid plesth 4 times 1 SVP x x x x
UTERNAL HARD DRIVE, 1 TB 4 trmes 23 SVP X x x x

G8 4 times 2 SVP x X x X
USB conneclion tW 4 times 3 SVP X x x v

4 times 6 SVP X Y x X
eWed 4 times 32 SVP X X x x

1qnn 4 times
1 SVP X Y X X

25nm 4 limes
1 SVP x X x X

32nm 4 trmes 2 SVP x x x
CLIP, beclfold,50tnn 4 tlmes 3 SVP x X x x

TAPE, SN 4 times E SVP x X x X
fA 4 times b SVP X x x X

DAIA FOLDER 4 times E SVP x X x
ENVELOPE, docu nenlery, A1 4 times ,l SVP X x x x
ENVELOPE. DOCUMENTARY, for legal size docunent 4 times a SVP X X x X

1xpanding, tuafl, bgal 4 times a SVP X X x x
4 times

1 SVP x x x x

Page 3
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CODE GENERAL DESCRIPTION
QUANTITY/ ESTIMATED

BUDGET (

Thousand Pesos)

Mode of
Procurement

SCHEDULE/MILESTONE OF ACTIVITIES

stzE Jan Feb Mar Apr May Jun July Aug Sept Oct Nov Dec
tnailing 4 times

1 SVP x X x X
tnaihng, wilh windout 4 times 2 SVP X x X

F EL T, fot bhckboard lit hiteboarq 4 times I SVP X X x X
FASfENER, r,etal non-shary edges 4 limes 2 SVP x x x X
FILE ORGANIZf:R, expandlng. plasttc, bg€t 4 times a SVP X X x X
FILE TAB DIVIDER, bristol boerd, for A4 4 times

1 SVP x X x X
FLE fAB DIVIDER, lagat 4 times I SVP X X x x
FOL0ER, lancy, with stde, A1 4 times

1 SVP x X x X
FOLDER, tancy, wilh sfrdo. legel 4 times

1 SVP x X x X
FALDER, L-tyw, Al 4 times

1 SVP x X x X
FOLDER. Llyrf, tegal 4 tms

1 SVP X X x X
FOLDER. Nesstf,ard 4 times J SVP x x x X
FOLDER, wilh lab. A4 4 tirnes 1 SVP X X x x

Ytilh teb, legal 4 times SVP X x x X
selt adhesive. tan sparenl 4 times 1 SVP x X X X

BOX, hrge 4 times 1 SVP x X x X

4 times
1 SVP x X x X

black 4 trmes 1 SVP x X x x
blue 4 times I SVP x X x x
rod 4 times I SVP X X ,X x

NrnanenL black, bullel type 4 times
1 SVP X x x x

NfianonL blue. bullel type 4 times 1 SVP X x x X

Nnanenl. red, builettyry 4 times
1 SVP x x x X

vi nyl/pla stic coated, 33nm 4 timss
1 SVP X x x X

CLIP, 50nm 4 times
1 SVP x X X x

PENCIL, bad, with eras6i. 4 times I SVP x X x X
RUBBER BAND, No. 18 4 times

1 SVP x x X
STAMP PAD. fell 4 times 1 SVP x X x X
4LADE, fot general purpse cutlu / utllty knib 4 times

1 SVP X X x X
purwse

4 times
1 SVP x X x x

flN6 AND
4 times 2 SVP Y x x x

Page 4



QUANTITY/ SCHEDULE/i!ILESTONE OF ACTIVITIESCODE GENERAL OESCRIPTION

srzE

ESTIMATEO

BUOGEI (

Thousand P.sos) Jan Feb Mar ilay Jun Juty Aug Sept tu oec
PENCIL SHARPENER kenuel nngle cutet hoad 4 times 2 SVP X x x x
PUNCHER, pary heevy duly

4 times
1 x X x X

SCISSoRS sy,r,rer,crl
4 tm€s l SVP X X x X

STAPLER heaty duty binder lype 4 trmes
1 X X x X

SfAPLE REMaVER. Nq typ 4 times
1 SVP X X x X

APE DISPENSER lsble lop
4 limes I SVP x X x x

BTNDNO AND PUNCHING MACHINE ilkn bindjng capedt 4 tmes 10 SVP x X x x
CALCULAIaR, @np,rl 4 tmes 3 SVP x x x x
PAPER SHFED']ER

4 tmes 6 SVP x X x X
tNK CARI. CANON C1.711 .CoEd 4 lmes 3 X X x X
lNX CART. CANAN CLAfi CAM

4 limes 6 SVP X X x x
INKCARI CANON PG-710 Btack

2 SVP x x x x
INKCARI, CAIION PGAll &eck

4 times 3 x x x
/xX CARI EpSOI/ Cr31.664,00 (T6611) Btack 4 lrmes 8 SVP X x x X
Accountable Foms Expenses 1 tines 10 st4P X x X X
Dnrg6 and Modicin6 Expenses I tines 50 st4P X X x x
Fuel oil and Lukicanls Expenses inchrding change oil 1 dnes svP x x x x x x x x x x
R&M Otrc€ Eqip.nonl 1 bm.s 65 s\lP x X x
OtE Suppli.x and Mal€rials Exp€nsas 1 times 350 svP X x x X
w( c,{Rl €psoN cr3I6642N (T6612), Cyen 4 lines 6 x x x x
lIvK CARa EPSolv Cr3I66,t300 (f6613), Megehta 4 lines 6 SVP X x x x
NK CARI. EPSON C13T66Un C661,.) Yethw 1 fnes 6 SVP X x x x

cz121A (HP6854 Abd
4 ltmes 3 SVP x x X

Tond CArtdee, LP CF211A (HP17A) glack Leset Jel 4 tines 18 SVP x x x X
P H I L 1 P P I NE N AI IO N AL FL AC

2 s!P x X x X
HAN0BOOK (RA 91U) h editiort

1 thnes 0 SVP x x x X
CLEAREOAK. 2A l/enspercnl 6t/.kets A4 I lnes

1 SVP x x x X
CLEARBOaX, 20 Ttenspercnl Fhkels. Lega-

4 lnes 2 SVP x x x x
EP,ASER ptasticnubbr

4 Unes a s!F X x x x
4 tines 9 SVP X x x x
4 tines 5 X x x X
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SCHEDULE/MILESTONE OF ACTIVITIES
GENERAL OESCRIPTION

SIZE

ESTIIATED
BUOGET (

Thousand P6ros)

Mode of
Procuramont

Jan Feb Mar Apr liay Jun Jrrty Aug S.pt Oct Dec
S/GN PEIV. r€d

1 Unes
1 X x

WRAPPING PAFER, Kaf, 4 lnes I SVP x X x
hr CAdllonlrg Unl Windo{ lnwld IyN

4 limes SVP x X x x
Wnb Boerd

4 [nes 2 SVP X x x x

4 times 3 SVP X X x x
PRINTER. lnhel C.olor 4 limes 21 SVP x X x x
Aulo Batex./

4 Anes 9 SVP x x X x

4 titues 13 X x x x
Zornoxgal

4 lines 1 SVP X X x X
Glass Cleanet . flnkl

2 SVP x x X

1 tnes
1 X x x

Sporge
4 lifies 1 svP x x X x

Watet Gless
4 lines 1 SVP x X x
I tines

1 x X x x

4 tines 5 x X x X
cen 88

4 tines SVP X X I X
cet 99 4 nes 4 SVP x x x x
lnk 043

4 f/res 11 svP X X x X
L36A lnk

4 lines I SVP x x x x
Toner 337

4 lnes 22 SVP x X x X

4 lhnes 3 SVP x X x x
1 tnes 3 SVP x x X

166,( sel
4 limos SVP x X X

2 SVP X x x X

4 lifies 2 SVP X x X X

I lhnes 4 SVP X x x X
Bellpen. asscxtA Nue ahd Nec* 4 hnes 1 X x x x

4 l,ines 1 svP X X x x
Shn Pen 0 8nn

4 lines SVP x x x x
LBP 2gO TONER 12A

4 lttues 18 X X x X
UPS 650V,4

4 tnes 6 SVP X x x x

II

rI

II

IIIIIIII

IIrII
IIIIIIII

III

II
III

IIIIII

III
IIIIIIIIII
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IIIIII

IIII

IIIIIrIIII
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IrIII
IrIII

IIIIIIIIII

III IIIIIII

IIIII
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IIIIIIIrII

Page 6

QUAI.ITITY/
co0E

s!P X

X

15

1 lines

6VP X

X

SVP
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x
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QUANTITY/ SCHEDULE/MILESTONE OF ACTIVITIES
CODE

slzE
GENERAL DESCRIPTIOTi

ESTIUATED

BtJDGEI (

Thousand P.ro6) Jan Feb lvlar may Jun SeplJuly Aug Oct Dec
Enply Sec*s JukU) 4 lines 9 SVP x x x X
Tte &)t 4 lines

1 SVP x X x X
Axunent FtW. blue bgel siza 4 lines 11 SVP x X x x

I tifies 4 S\P x X x x
A(enslon W[e 5 nele$34 s@kab 4 Anes 0 xSVP x x x
flpb scrkel brlonsion edaplet 4 llnes 3 svP x x x x

4 Anes 3 x x x x
Double Stded fary 1n' 4 litues 1 SVP X x x x
Double Sided Pholop€pt Cado 1209snhn2

4 linss SVP X x x X

t hnes 4 SVP X x x x
Surgica/ Mrsl 4 Unos 1 SVP x x x x
Ashl,shibg Lhu d 25&nl 4 ltnes 1 X x x x
cenificale Ho|let A1 hN buyl 4 llnes 11 SVP X x X X

4 lines 3 SVP x x x x
LED bulb 1 Lines 2 x x x x
Boo* Papet kuk purpse A1 70 gsn

16 SVP X x x x
Nane Slefip Sott lnkng 4 lines 3 SVP X x x X

2 xs!P X x X

4 tines 21 SVP X x x

4 limes 2 SVP X X x X
Cartfcale l,otiar Glass A1

I SVP x X x X

Waler Expenses I Umes 80 SVP X X x
Elecbicity Expens€$ I times 1,920 x X x x
Posqe and Cowi€r Ssvicos 1 timea SVP X X x
L.lobile 1 dmes 472 SVP X X X X x X X x
lnl6rn6l Subsafi ption Expenses 1 tines 336 svP x X X X x X X
A!,,€ads/Rewards Expenses I tines 150 svP X X
,qudiling Services

50 SVP x x X X
oh€r Prol€ssional Services (iohrial) 1 Ames 4 svP x X x
Janib.ial S€ivices (Pakyaw Ssvicts) I lmes 36 SVP X x x X X x x
Secu ty Sdviccs

766 svP X x X X x X

IIIIIIIIIIIIIrIII

IIIIIIIIIIIIIIIIIIIIIII

III

IIIIIIIIIIIIIIIIIIII

IIIIIIIIIIIIIIIIIIIII

II IIIIIIIIIIIrIIII

II

IIII

IIIIIIIIIIIII

IIIII

IIIIIIIIIIIII

I

IIIIIIIIIIIIIIIIIIII
IIIIIIIIIIII

I
III

IIIIIII

Mod. of
Paocurement

SVP

I

SVP

SVP

4 lines

X

4 times

2

X

I Unes

1 tines
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QUANTIIY/
co0E

stzE

ESTI ATEO

BUOGET (

Thou8and Pesos)

odc ol
Procur€me

Jan Feb Mar Apr May Jun S6pt Oct 0ec
other Geneaal Services

117 svP X
Fidelity Eond Pr€rniuns ,l t mes 90 svP X X X X

HUMAN RESOURCE TRAJNING ANO OEVELOPMENT 1,356 SVP

OSDS - Traifiing 8nd Oevelogrnent 12 Times SVP x X x x x x X x x x x X

CID' Trarning and D€veloprnent 12 Timos SVP x X x x X X x X X x x
SGoD . Training and DevsloFnonl 12 Times 926 s!P x x X x x X x x X x x

Sub Total . Schools oivi3ion Offce 8,492

SCHoOL M00E ( Senio. High Sctlools -sHs) 96 times 6.783 SVP 13 13 13 13 13 13 13 13 13 13

scHooL rus) 144 Times 8.205 SVP I 8 I 8 8 8 I 8

SCHooL| M00E ( Elen€nky Schools)) 540 Times 32,329 svP 45 45 45 45 45 45 45 45 45 45 45 45

17,3't7

IIIII

II

TOTAL BUDGET:

!q!q Technical Spocificatons lor €ch lt€nvProFct bdng Foposed shall be sdrniied as p6t of he ppMp

Prepared by

NES

and Research

55,809

Divisron Sup€rintendenl oivision Eudget Otrtcer Sup€rinlendenl
8AC rman
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GENERAL OESCRIPT!ON
SCHEDULEiIilILESIO}IE OF ACTIVITIES

July Aug
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